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Get ready for your first medical assisting job with this hands-on guide to common medical office tasks.
Computerized Medical Office Procedures, 4th Edition explains administrative and financial functions in a
clear, step-by-step format and provides realistic exercises to help you confidently prepare to use computers
in the medical office. Using Medisoft® v18 practice management software, you’ll practice medical assisting
tasks such as appointment scheduling, entering patient information, accounting procedures, and billing
insurance companies. Written by educator William Larsen, this book helps you develop the front-office
competencies you need!

Hands-on practice using Medisoft® Version 18 familiarizes you with the professional practice●

management software you'll use on the job. Medisoft sold separately.
An engaging, conversational writing style makes difficult concepts easier to understand, with●

information presented in small, easy-to-digest segments.
Step-by-step procedures include screenshots to guide you through each administrative task.●

Day-by-Day Simulations provide you with two weeks of hands-on experience similar to working in a real-●

world medical office.
Reminders at the end of each chapter ask you to back up your data, for good data management practice.●

Checking Your Understanding reviews and hands-on Putting It into Practice activities are provided at●

the end of each chapter to ensure that you meet learning objectives.
Information on backing up and restoring data prepares you for any power outages or electronic●

malfunctions.

UPDATED content on the Electronic Health Record in the physician’s office relates computerized●

practice management systems to the use of EHRs
New case studies on the Evolve companion website offer additional practice using Medisoft® v18.●

New Elsevier Clinic provides samples to follow as you create new patient data and perform Medisoft●

tasks - the data file may also be downloaded from the Evolve website.
New chapter summaries are included at the end of each chapter.●
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From reader reviews:

Willis Newby:

The publication untitled Computerized Medical Office Procedures, 4e is the publication that recommended
to you to read. You can see the quality of the book content that will be shown to you. The language that
publisher use to explained their way of doing something is easily to understand. The article writer was did a
lot of study when write the book, hence the information that they share to your account is absolutely
accurate. You also could possibly get the e-book of Computerized Medical Office Procedures, 4e from the
publisher to make you considerably more enjoy free time.

Mark McKinney:

The book untitled Computerized Medical Office Procedures, 4e contain a lot of information on it. The writer
explains the woman idea with easy method. The language is very easy to understand all the people, so do
certainly not worry, you can easy to read the idea. The book was authored by famous author. The author
brings you in the new era of literary works. It is possible to read this book because you can read more your
smart phone, or gadget, so you can read the book in anywhere and anytime. In a situation you wish to
purchase the e-book, you can open up their official web-site and order it. Have a nice study.

Andrew Blanton:

Don't be worry if you are afraid that this book will certainly filled the space in your house, you might have it
in e-book means, more simple and reachable. This specific Computerized Medical Office Procedures, 4e can
give you a lot of close friends because by you looking at this one book you have point that they don't and
make a person more like an interesting person. This specific book can be one of a step for you to get success.
This reserve offer you information that perhaps your friend doesn't recognize, by knowing more than
different make you to be great men and women. So , why hesitate? We should have Computerized Medical
Office Procedures, 4e.

Cara Shaver:

You may get this Computerized Medical Office Procedures, 4e by browse the bookstore or Mall. Merely
viewing or reviewing it might to be your solve challenge if you get difficulties for ones knowledge. Kinds of
this guide are various. Not only by simply written or printed but also can you enjoy this book through e-
book. In the modern era just like now, you just looking of your mobile phone and searching what their
problem. Right now, choose your own ways to get more information about your reserve. It is most important
to arrange you to ultimately make your knowledge are still change. Let's try to choose appropriate ways for
you.
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