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Kick start your journey into computing and prepare for your IC3 certification

With this essential course book you'll be sending e-mails, surfing the web and understanding the basics of
computing in no time. Written by Faithe Wempen, a Microsoft Office Master Instructor and author of more
than 120 books, this complete guide to the basics has been tailored to provide comprehensive instruction on
the full range of entry-level computing skills. It is a must for students looking to move into almost any
profession, as entry-level computing courses have become a compulsory requirement in the modern world.

This great resource brings readers up to speed on computing basics, and helps them achieve competency on a
computer quickly and easily. The book covers everything from computer hardware and software to the
underlying functionality of a computer, and helps readers gain the skills and knowledge they need to move
forward in their careers, or to successfully prepare for the IC3 Exam.

Learn about computer hardware, software and other basic functions●

Get a full introduction to Windows and Microsoft Office●

Create polished documents and presentations in Microsoft Excel, PowerPoint and Word 2010●

Gain an understanding of web basics, connectivity, security and privacy●

Written especially for students and those interested in learning more about computing, the book includes
bonus questions, PowerPoint slides and bonus tasks to help put new skills into practice immediately.
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From reader reviews:

George Walker:

What do you think of book? It is just for students because they're still students or the item for all people in
the world, exactly what the best subject for that? Only you can be answered for that issue above. Every
person has various personality and hobby for every other. Don't to be forced someone or something that they
don't need do that. You must know how great and important the book Computing Fundamentals: IC3
Edition. All type of book can you see on many solutions. You can look for the internet solutions or other
social media.

Suzanne Cicero:

Reading a guide can be one of a lot of action that everyone in the world enjoys. Do you like reading book
therefore. There are a lot of reasons why people love it. First reading a reserve will give you a lot of new
info. When you read a guide you will get new information mainly because book is one of a number of ways
to share the information or perhaps their idea. Second, reading a book will make an individual more
imaginative. When you reading a book especially fiction book the author will bring you to definitely imagine
the story how the characters do it anything. Third, you can share your knowledge to other folks. When you
read this Computing Fundamentals: IC3 Edition, you could tells your family, friends in addition to soon
about yours publication. Your knowledge can inspire different ones, make them reading a reserve.

Eddie Drennan:

Many people spending their time frame by playing outside using friends, fun activity using family or just
watching TV the entire day. You can have new activity to pay your whole day by reading through a book.
Ugh, you think reading a book will surely hard because you have to use the book everywhere? It fine you can
have the e-book, delivering everywhere you want in your Mobile phone. Like Computing Fundamentals: IC3
Edition which is obtaining the e-book version. So , why not try out this book? Let's view.

Elvis Harris:

Reading a book make you to get more knowledge as a result. You can take knowledge and information
coming from a book. Book is prepared or printed or descriptive from each source this filled update of news.
With this modern era like right now, many ways to get information are available for you actually. From
media social like newspaper, magazines, science reserve, encyclopedia, reference book, book and comic.
You can add your understanding by that book. Are you ready to spend your spare time to spread out your
book? Or just looking for the Computing Fundamentals: IC3 Edition when you desired it?
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